
ASSUMED NAME CERTIFICATES 
WE STRONGLY URGE YOU TO HAVE YOUR FINANCIAL 
INSTITUTION REVIEW THE CERTIFICATE BEFORE FILING 

BECAUSE ONCE IT IS FILED, IT CAN NOT BE 
REMOVED OR REPLACED. 
 

1. IT IS YOUR RESPONSIBILITY TO SEARCH 
THE OFFICIAL PUBLIC RECORDS TO SEE IF 
THE BUSINESS NAME YOU ARE FILING IS 

ALREADY IN USE.  YOU CAN ACCESS THE 
RECORDS ONLINE AT https://cc.co.cass.tx.us/   OR 

YOU CAN USE THE PUBLIC TERMINALS IN THE 
CLERK’S OFFICE TO SEARCH FOR THE BUSINESS 

NAME 
 

2.THE COUNTY CLERK’S OFFICE CAN NOT 
AND WILL NOT INSTRUCT YOU ON HOW TO 
COMPLETE THIS ASSUMED NAME 
CERTIFICATE. 

  YOU WILL NEED TO CONSULT AN ATTORNEY OR YOUR 
FINANCIAL INSTITUTION FOR ADVICE/INSTRUCTIONS ON 
HOW TO COMPLETE THIS FORM.  
 3  THE CERTIFICATE WILL NEED TO BE NOTARIZED 
PRIOR TO FILING.  THE COUNTY CLERK’S OFFICE DOES 
NOT NOTARIZE DOCUMENTS. THE FEE TO FILE AN 
ASSUMED NAME IS $24 PLUS $.50 PER NAME. ONCE THE 
CERTIFICATE IS FILED IT WILL BE RETURNED TO YOU BY 
MAIL IN APPROXIMATELY ONE WEEK, THEREFORE, IF 
YOU NEED A COPY AT THE TIME OF FILING, AN 
ADDITIONAL FEE OF $1 PER PAGE WILL BE ASSESSED. 
YOU ARE WELCOME TO BRING A COPY WITH YOU AND 
WE WILL FILE MARK YOUR COPY AT NO CHARGE.  

https://cc.co.cass.tx.us/



